
P APPLICATION FOR RECORDS RETENTION SCHEDULE OFF= OF THE SECRETARY OF STATE 
mpARTwwToF * R c H I w A w D  ~~~~y 

RE,CORDS WANAGEMENT DIVISION 

Uplicstion Dme 

wpplicnimi*lmba 

No Change - - 

hwli i t ion N- 

8 2 -  381-F3t 
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SEP 7 2 1982 I OCT 5 1982 

Department of Education 
Office of  Instructional Services 
Divis ion of Special Programs DmQR.caked 
Atlanta, GA 30334 

1. Record Series Desuiption 

Documents relating to: 

T h i s  file contains the following documents (indude fmn numbcn md titles, i tmy):  
Attach sampler of the fik. 

1. Dmr of Suies 
% r l i i  Lnen 

i 

lnduded are: 

No Change -- 

5. R d r  Srk T I  (followed by tilfe uaed in office; if difforentl 

SPECIAL PROGRAMS UNIT FILES 

twenty-fm months a d  older ? 
I. Annual Rate d Accumulation of I?& I 



- 10. QMlonru . ire ( P h  an "X" m the proper mlumn) 
a bmii the official awy of& aim? 

b. boer the r i e s  amlain amfiitul infwrmtion mqwm ranity handling? If yes. & law or nglllation. 

c hthiravialnawd? 
d. Does th is  rrik have hktorial u bnp term research rrluc? 
e. When OTY w huo d a u m n b  in the fik rmke it necessw to keep the d a  fikfa a bnp priod.auld the%? 

f. I s  the infncnvt idled? lives- ion mnm- 
g. ~r UK inforiation mntained in mi6 a i e s  ever analyzed ~ d / u  n a w ~  in a rummarired nporc? 

 IS there a duptiation of th is  series in y w  &a. u in a n ~ m n  dfii u agency? 

H not. whem K i t ?  

-telv U ? . . . .  

VCI. W mw. 

d. Ausn period W S .  

L Federalbw f. Federal mention inmucn 'OM W=S. 

Amch copy or e x m  of lam or regulations. Explain dminimatin need. 

b. Statute of limitation c. Administrative md -wan. 

0 Calendar Year: Fipal Year; 0 otha 

M Hold in the w e n t  files area m t h ( s )  1 vearls); then 
0 Transfer to 1-1 holding area; hold 
0 Transfer to State RcoDrds Cater; hdd 

Destroy. 
0 Transfer to Stan Archives for permnent mention. 
0 other I$acifyl 

wads); then 
wu(t); men 



.- 
* '  

OFF= OF THE S!XREIAUV O f  STATE APPLICATION FOR RECORDS RETENTION SCHEDULE oET*R-NT &RIRoIMz "WW' 
aEcoms WNAGEMENT DIVISIW 

INSTRUCTIONS: S e  Rrblimtion No. 76-RM-1 for insbwwm . I m awnpleting this form.' Forward signed orbind to 
DcpsRmem of Archies d Hmw. Recards Management Dvirion. 330 Capitol Amnu;. A&-. GCorPi., 30334. 
Attention: Scheduling sc+tion. 

MR AGENCY UE l . ~ A d & 8 n  FOR RECORDCY*NAGEYE)ITUCE 
bpllcnion an Deuartment of Education * .pp(iitim m r  _ _  
WpplPnrnNumbn 

Of'fice of Instructional Services 
Division of Special Programs mtr mm ~ ~ t m s d  

Atlanta, GA 30334 'AUG 9 1982 I SEP 1 6  1982 

652- 38 I 

I. Daterof- 
Earlien Lmn 

I To Date 

The Division of Special Programs provides leadership to Title I, migrant, 
bilingual, special education and compensatory education programs in the publi 
institutions and other delivery systems as specified in the Adequate Program ef Education 
for Georgia Act (APE). Assures that through a c3ntinuw.u of services all handicapped and 
gifted children are provided adequate educ tional experiences. Implements procedures for 
expenditure of state and federal compensatory and migrant funds for services to eligible 
children in accordance with state and federal laws and regulations. 

schools, 

5. R.eMdr Saiu T i  Ifolfowed by Mk uod k &kc; if different) 

Special Programs Unit Files 

1. R& Smrm Desuiption This f ik  mtains the followi docurnu (k4& fmn numbers *Id tit&~, ifry): 
Attach samples of tk fik. 

DOCU~IIBdating to: administering the Division of Special Programs. 

fndudedue:copies of correspondence and documents related to carrying out the division 
functions to/from other units and offices within the department. 

FikLmnged:chronologically by fisval year. 

I. Monthly Rdurnm Ram 
h to six monthsold 

How ohm n ruordsrefured to w h i i  am: 
: Seen to twelve months old : T h i i  to twenty-fwr months OM 

twenty-fm months and older 7 
I. Annual Ram of Accumulation d Rum& . 



%- 

rES NO 10. QunioM*R (p*a an "x" m the proper column) 

X 
a. Isohis the official ODW oftha ark? 

If mt rrhne is it? 
b. DOw the aks  amain amfidmtial hfunutim mquirii m w  bridling? If yes, cite *w or mgutation. Y 

1 1. I 

a. StrteLaw yaon. d. M i p e r i o d  yus. 
b. Statute of limitation years. a. Adminimatin need Ycm. 
c Federallaw Wtn. 5. Federal retention instructions yus. 

Attach mpy or ex& of Imr or regulations. Explain adminimatirr need. 

-. 

I2 Approu#I DrpDIitii lnrtructlon . s Thisagency remmmends dut the fik series bc an off at the end of&: 
I 0 Calmdar Year; B FisalYear; 0 Other -then. 

0 Holdmthecurrmtfikruu monlh(sl y + a r ( d ; k  
0 Transfer m local holding area; hold 
0 Transfer to State Records Center; hold 

0 Transfer m State Archives for permanent retention. 
otha lspnirvl 

Vaar(5); then 
vcu(sl; thm m ~atroy. 


